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Chief, T8D A 5 June 1962
STAT AGTH : Chlef, Intelligence Eranch o

| CIA Becords Adainistration Officer « %M

H

Reguest for Shelf Filing Bquipcent

STAT 1. In accordance with reguest received from |
STAT | | 2SD Records Officer, = |of my Staff investigated
' the possidility of installing shelf files in your ares.

2. Attachsd ere scale &ravings of the T5D/IB vault ares,
- Rooe 227-C Westout, ahowing the placement of the propossd 1h
sections of steel adelving. Also sttached is a listing of the
required pleces of shelf £iling eguipment.

3. Tae alternmate dravings; drswing A, vhich con-
aists of fourteen (15) three-foot secticns will provide 336 cudic
feet of elmlf filing. However, scceprtance of this plan would
create a tight vork srea dsnoted by the red arrows in the upper
right cormer of the Qraving. Accertance of draving B, consisting
of twelve (12) three-foot sections and two (2) thtrty-inch sections
weuld correct this crowlded condition, bdut wuld also reduce shelving
cxpacity by some eight cubic feet.

4. Both plans have deen conditionally spproved by the CIA
Safety Officer. This condition izvolves the raising of three fire
protective devices indicated on dravings by green. Raising of these
¥ill perait for the minisae allowable distance between the bdbottoa
of the fire protective coms ard the top of the shelving.

5. In edfittion to persitiing ths return to stock of 27 five-
drewer £il= cadbinets, the sioption of either plan will provide
better utilization of space and allow for considersble expension.
At the presant tise filing spece yrovided by cadinets ancunts to
270 cudic feet. Aloption of drswing "A" will provide 66 edlitionsl
cudic feet of f£iling space, ¥hile draving “B” will allow 50 edditiomal
cidbic feet. :

6. The cost of the total shelvirg should approximmte §1,500.00.
The repiacesent valne of the 27 five-drawer cabinets represent

u'ﬁSQWO
T- FPleass let nme know if we ean be of further sssistance in this
STAT mtter.
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1. Single-faced Lstter Size Starter Unit contoining wall elips, two
¢olumns, ell dividers and with finished erd brackets for base shelwes
{9" deep uhelves--base shelf 12"). 36" wide. |
2. Bingle-faced lLetter Sive Adder Unit containing wall ¢lips, one

. column, gll shelves and ell dtviders. (9" deep shelves--base shelf

- 12"). 36" wide. - -

3. Single-fuced Letter Size Adder Unit conteining wall clips, one
colum, all shelves and all dividers (9" deep shelves--base shelf
b, Single-faced Letter Sice End Punels- Right only. 1b 3/6" deep.
5. Bingle-fased Letter Size End Pamel - Left only; 14 3/87 deep.
6. Top Plate 12" deep for letter size starter wnit. |
7. Top Plate 127 deep for letter size adder unit.

8. Top Plate 12" deep for letter size sdder unit.

“Hetght of uprights to Be 92" to provide s 3" base elevation azxﬁi%%ahﬂf
openings not less than 10 1/8" from the £iling surface of ons ghelf to the
-lovest projection of the pext higher shelf or dust cenopy. Twelve sestions
shall contain shelves ineluding sdjustoble shelves 9" deep by 35" wide 1nside
neasurenente., The base shelf shall be 12" deep by 35" wide inside dimensions.

 Two sections shell be 9" deop by 29" wide inside dimensions ineluding
adjustadle shelves., The base shelf sholl be 12" deep by 29" vide.

- It 1s puggested that this order de filled from surplus shelf filing
equipnent if svailsble. If not this order should be placed with s vendor
who csn supply the sdbove divensions. For pwrposes of deseription, the above
nooenclature wap taken from the Art Matal catalog.
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